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Pre-application Request Form for 
Manasota and Sandpiper Key Architectural Review Committee
Submit the following information with this cover sheet to:
Roxann Read, Planner II, Growth Management Department, Planning Division, 18500 Murdock Circle, B200, Port Charlotte, FL  33948, 
or email to Roxann.read@charlottefl.com.
1.     Name of Project

2.     Property owner’s name, phone number & email address
3.     Address or Account # of property 

4.     Contractor’s name & phone number (when applicable) 

5.     Architect and/or Engineering firm with phone numbers (when applicable) 

6.     Condominium or Association authorization 

7.     Survey dated within 2 years 

8.     Drawings or site construction plans 

9. 
Landscape plan 

10.  
Narrative describing project 

Please call 941-764-4928 with any questions.
For Your Information

MANASOTA ARCHITECTURAL REVIEW COMMITTEE PROCEDURE

Per Section 3-9-53(p)(1) and (2)(A) and (B) of the Manasota Key Zoning District Overlay, the Architectural Review Committee (ARC) procedure is as follows:

1. Using the Pre-application Request Form, the applicant requests a preapplication conference with the architectural review committee to review, discuss and receive recommendations from the committee regarding the development’s compliance with the overlay code.  Sketches, site plans or other documentation required by the committee to perform its review is requested.  The applicant can request a copy of the meeting minutes.
2. Once the pre-application conference is complete, the applicant should submit a development application to the county.  The staff liaison will acquire the application and other required documentation from the zoning technicians and forward the documents to the ARC.  The ARC then has 15 business days from the date that all required information and documents are received by the county to review development proposals. 
3. The ARC reviews the development and signs and dates the sketches, site plans or other documents and prepares written comments with recommendations.  The staff liaison will collect the signed and dated documents and return them to the zoning technicians.  Written comments shall be submitted to Growth Management no later than 7 days after the 15 business day review period.

Date Received:_________________
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