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Flow Chart: Residential Structure Permitting Process
Residential Roof Permit

Complete application package submitted for review
consisting of one (1) original & one (1) copy of the

Application for a Roof Modification Permit indicating

the Roof System number & Option number, Product
Approval number & a Roof Plan.

Application
sufficient?

Yes.
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Application package accepted. Applicant pays Permit
Fee ($90) & Surcharge ($4).Building Plans Examiner
reviews for code compliance (~1 business day).

Application approved if code compliant. Applicant
notified. Permit issued.

Application resubmitted with all requested
documents, corrections & information.

Application rejected for incompleteness. Applicant
revises application package accordingly.

Application rejected for code deficiencies. Applicant
sent correction/rejection notice.

( N
Applicant complies with correction notice; resubmits
application package; pays Plans Review Rejection Fee

(1% rejection = $0, 2™ rejection = $75, 3™ = $150, 4" or
more = $225).
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Building Plans Examiner re-reviews (~1 business day).
Application approved if code compliant. Applicant
notified. Permit issued.
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