
Charlotte County Historical Courthouse 
 

226 Taylor St., Punta Gorda, FL 33952 
 

Space Use Request 
 
 

Today’s Date:   
 

Department or Organization Making Request: 
 
 
 

Space Requested: 
 
 

 
Contact Person: name, phone no. & e-mail:   

 
 
 

Date(s) and Time(s) Requested:   
 
 
 
 

Activity or Event Name:   
 
 
 
 

Intended Users (public, committee, staff, etc.):   
 
 
 
 

Anticipated number of attendees:   
 

General Description of Activity or Event (display, presentation, food, workshop, temporary work space, etc.):   
 
 
 
 
 
 
 
 
 
 

Any special considerations:   
 
 
 
 

Proof of Insurance may be required. Please complete all sections. Incomplete information will result in your request being 
returned and could result in a delay. Charlotte County Facilities is not responsible for room set up or take down. 

 

 
For Facilities Use Only: Approved:   

 

Special Conditions David Milligan, Director 
 

Charlotte County Facilities Construction and Maintenance 
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