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The purpose of this document is to detail steps necessary to register and
navigate through the Charlotte County Board of County Commissioners
Human Resources On Line Services Center.

To begin the process, access the internet by clicking on the Internet
Explorer icon.

Type the following in the address bar:
https://bcchr.co.charlotte.fl_us

**Before you begin the registration process make sure you have your last
paycheck available as you will need to enter your employee number.
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Charlotte County Board of County Commissioners
Human Resources Department
On Line Services Center
Welcome to Charlotte County Board of County Commissioners Online Services
We hope you find these services useful and convenient, Our gaal is to provide quick acoess
to the infarmation and services you need.
Human Resources services include anline Job Listings, smployes services, Risk
Charlotte County Board Management services, and Training class registration,
of County Commissioners
Online Services
18500 Murdock Circle
Port Charlotte, FL 33948
(941} 743-1450
B4 helpdesk@charlattefl.com
]
&) [T [ [ mkemet



https://bcchr.co.charlotte.fl.us/
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Human Resources Department

On Line Services Center

Welcome to Charlotte County Board of County

Commissioners Human Resources
Human Resources services include online Job Listings,
El I Ip Oyee Training C Employee services, Risk Management services, and

Services

Please, select a service from the menu on the left to begin.
Charlotte County Board

of County Commissioners
Online Services
18500 Murdock Circle
Port Charlotte, FL 33948

(341) 743-1450

B4 helpdesk@charlottefl,com
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Hurnan R
Employee Services

This service provides Charlotte County employees

access to information on record with the Human CI ICk On
Resources Department. At this time, access is limited to
Charlotte County Board wiewing available information, Features planned for the
of County Commissioners future include: updating personal information such as NeW

Online Services address or phone, emergency contacts, dependents, etc,
18500 Murdock Circle
Port Charlotte, FL 33945 Please logon or Register...
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Plaase complebs the Form below, 2l Relds marked with a ™** .ane nequinsd informaton. .
First Namo Last Name® process by entering your
Name | | personal information.
Note: Emnw“mmﬂ,mmﬁiﬂhﬂm.ﬁmmwma
wibor tes Hhe b nams &5 kst names aiwd beavs first name blank. <
Addrass Lins l‘l
i i 210 | Remember to enter your
City/State/21p | = name EXACTLY as it
Phono Number® | (oxampla: 209 555 1212) appears on your
Emall Address® | \L p aych e Ck.
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Ropast Passmord” | it ok Oy TS0k b v o Gy o ma ddress. open a free account
_Ne Step... -
[t ] online through Yahoo,
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Human Resources Department
On Line Services Center

Welcome

Please complete the form below, all fields marked with a "*" are required information.
First Name Last Name*

Name [JOHN [poE

If you are registering as an individual, enter your first and last name. If you are registering as a
business, enter the the business name as last name and leave first name blank.

MNote:

Address Line 1% IW 5500 MURDOCK CIRCLE

Address Line 2/Suite IMODULE E3

City/State/2Ip [CORT CHARLOT TE (IR |EEEIE

Phone Number* |341-743-0000 (example: 209 555 1212)

Email Address* Ijohn_doe@char\oﬂeﬂ com

Note: Usernames rust be unique in our system. You will receive
Selecta u * liohnd i
clect a Username™ |john an error message if the username you have entered already
exists in our database. Please select a password that is 6 to 20
characters, not a common word or a number. Your password

.
Select a Password® I----ll must contain at least one alphabetical character and one numeric

character,

Repeat Password® I----uu If you do not have a personal e-mail address, contact the
Helpdesk at (941) 743-1450 to request a County e-mail address,
Mext Step..
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Begin the registration

Hotmail or Google.
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click regis
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W Charlotte County Board of County Commissioners
; Human Resources Department
On Line Services Center

ﬁ Home
Welcome

Please check your infornation carefully before clicking the register button. If you need to make changes to information
shown below, Click Here now.

Mame: JOHN DDE
18500 MURDOCK CIRCLE
Address:  MODULE E3

PORT CHARLOTTE, FI 33948
Phaone Nurnber:  941-743-0000
Email Address:  john.doe@charlottefl.com
Username: johnd

Hidden

Password:

|@ Dione

Z) Register as an employee - Microsoft Internet Explorer

Confirmation
screen

< Review entries

for accuracy
before you click
\_ on ‘Register’.

[

T emene

1o x| =12l =i

File Edit ‘iew Favorites Tools  Help

[ ||| &

ek - ) - (%] =] \h|;j55ar(h <" Favorites @‘ L ;

Address |€| htps:f/bechr. co. charlotte. fl.usfDefault . asp?Build=PY Register

=] E3sc ks | -

Charlotte County Board of County Commissioners
Human Resources Department

On Line Services Center

.+ Employee Services ster as an employee
Register as an Employee

@ In order to verify your identity as an employee, please provide the following information.

First Name As it appears on paycheck

Last Mame As it appears on paycheck

Employee # Format: include all digits
Date of Birth Format: MM/DDAT T
Register |

your

d
ter.

&] Done
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Charlotte County Board of County Commissioners
Human Resources Department

On Line Services Center

Employee Services

This service provides Charlotte County employees
access to information on record with the Hurnan

Resources Department. At this time, access is limited to

Charlotte County Board wiewing available information, Features planned for the
of County Commissioners future include: updating personal information such as
Online Services address or phone, emergency contacts, dependents, etc.
18500 Murdock Circle
Port Charlotte, FL 33945 Please Logon or Register...
e
(941) 743-1260 51& Registered Users LCEESEEELREES
tjobs@charlottefl, E .
grestjobs@charlottefl.com E\ New Users Mew? Register Here.
3

S ENREETEUN TN Forgot your password?
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If at any time
you forget your
password, click
here for an
Email reminder
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Human Resources Department

On Line Services Center

nployee Services

This service pravides Charlotte County employees
access to information on record with the Hurnan
Resources Department. At this time, access is limited to
viewing available information. Features planned for the
future include: updating personal information such as
address or phone, emergency contacts, dependents, etc.

Charlotte County Board
of County Commissioners
Online Services
18500 Murdock Circle

Part Charlotte, FL 33948 Employes Narme: STEIN, PAMELA

(941) 743-1260 Actions...

areatiohs@charlottefl.com

Employee Self Service
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< Job Info - Microsoft Internet Explorer

Click on
Employee Self
Service
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4 Employee Ser Job Info
TN Horme Dept.| BENEFIT-BENEFIT ONLY DEPARTMENT |
Title/Pos# [ CLERK TYPIST 11 (5588BF-002) | Position status
Job Info work Email | werkehone[ ]
Screen >- m.]clb Info Select the information you would like to view.
Ernp. Status | REGULAR FULL-TIME Last Hired | 542 /2007
Org. Mame | COBRA Adjusted Service Date | 5/2/2007
Salary Grp. | BENEFTT DNLY FTE | 100% 4ppaintment Date | 5/2/2007
_// Cycle | BI-WEEKLY Grade | bft Last Increase
Shift | BENEFITS ONLY SHIFT Step |01 Type [Hourly
Inc. Sched. | STANDARD INCREASE SCHEDULE Salary | 0.00
Cafe. Pln. Hourly | 12.55
L]
|&] bone liliyiyili 0 Internet



3 Personal Info - Microsoft Internet Explorer

=18l x|

File Edit ¥iew Favortes Tools Help |@Back - \) - |ﬂ @ \-_h ‘ ;) Search \i\\'fFavorites £‘B| ﬂ ..__\?

y/
."l'

Address [{&] http:{208.47. 160, 74/Default. aspPMode=CpenByk eyiKey=ESYEMPLR EMP_ID%3D62328Buld=PY pyEmployee.Per = | £ Go |'@ -

\ Charlotte County Board of County Commissioners
Human Resources Department

On Line Services Center

4 Employee Services: Personal Info
\ Horne Dept.l BENEFIT-BENEFIT ONLY DEPARTMENT \

Title/Pos# | CLERK TYPIST LI (5588BF-002) | rosition status[cobra ]
work Email N

Personal Info
Screen >_mpersmﬁl Info <-- Select the information you would like to view.

Addressl 150 FAKE ST PORT CHARLDTTE, FL 33952

Home Email | | Home Phone [ (941) 111-1111 1111

ssu[*****1111 |  DoB[7/25/1962] Hire Date [ 5/2/2007
N g Sex[Female | Ethnicity [ white | Marital Status [ Married

Mo information found for: Emergency Contacts

Mo information found for: Dependents
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\ Charlotte County Board of County Commissioners
Human Resources Department

On Line Services Center

Haorne Dept.| BENEFIT-BENEFIT ONLY DEPARTMENT ‘

Narne| DUMMIE, MARY | Ermp. Ho.| 105825
Title/Pos# [ CLERK TYPIST 11 (5588BF-002) | eosition Status[cobra___ |
work Email | workphones[_ ]

Click on the

drop down

arrow fora ISt Home Phone [ (941) 111-1111 1111
i s Direct Depasit [725/1962] Hire Date [5/2/2007

Of VI eWab I e Se E;;ﬁztsz:g[;&duﬂmm Usege Khite Marital Status | Married

options. No inform|Evaluatians ency Contacts

Agsets
Job History
Gualifications

dents
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Haorme Dept.| BENEFIT-BENEFIT ONLY DEPARTMENT ‘

Name| DUMMIE, MARY

| Emp. No.[ 105825 ~

Title/Pos# | CLERK TYPIST LI (5588BF-002) | rosition status[cobra ]

work Emaill

| workehene ]

Select the information you would like to view.

Position History

Chg. Date Type Mew Title
Sz 2007 Manual change through employee edit CLERK TYPIST II
| 5/2/2007 | Manual change through employee edit | CLERK TYPIST II |

Compensation History

5/22/2007

Dept.
BEWEFIT

Title Salary Hourly
CLERK TvPIST IT First History

|@ Dione

Make sure you
Log Off when
finished.
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