
The purpose of this document is to detail steps necessary to register and 
navigate through the Charlotte County Board of County Commissioners 
Human Resources On Line Services Center.  
 
To begin the process, access the internet by clicking on the Internet 
Explorer icon.   
 
Type the following in the address bar: 
https://bcchr.co.charlotte.fl.us 
 
**Before you begin the registration process make sure you have your last 
paycheck available as you will need to enter your employee number. 
 

 

Click on 
Human 
Resources 

 
 
 

https://bcchr.co.charlotte.fl.us/


 

Click on 
Employee 
Services 

 
 

 

Click on 
New 
Users 



 

Begin the registration 
process by entering your  
personal information. 
 
Remember to enter your 
name EXACTLY as it 
appears on your 
paycheck. 
 
If you do not have an 
email address you can 
open a free account 
online through Yahoo, 
Hotmail or Google. 

 

 



 

 
Confirmation 
screen   
 
Review entries 
for accuracy 
before you click 
on ‘Register’ . 

 
 

 

 
Verification 
screen 
 
Enter 
information as 
requested 
including your 
employee 
number and 
click register.     

 



 

If at any time 
you forget your 
password, click 
here for an 
Email reminder 

 
 
 
 
 
 
 
 
 
 



 

Click on 
Employee Self 
Service 

 

 

Job Info 
screen 



 
 

 

Personal Info 
screen 

Click on the 
drop down 
arrow for a list  
of  viewable 
options.   



 

Make sure you 
Log Off  when 
finished. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


